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Thursday 12th March  

Dear Parents/Carers,  

 

Accessing online lessons via Microsoft Teams  

 

We are preparing for the scenario that schools might be ordered to close due to the Coronavirus 

outbreak.  

 

As such, we have set up a dedicated Microsoft Teams system to allow teachers to set lessons and 

students to access the relevant information for each class remotely. Microsoft Teams can be 

accessed from any device with internet browser and web connection, such as: a laptop, desktop 

computer or smartphone. The information they will receive on Teams be exactly the same as the 

information they would receive if school was open.  

 

Currently, we have not been ordered by the government to close, but we are trying to anticipate 

that this may happen at some point in the future, and prepare your child so they can still have access 

to education.  

 

A full user guide will be issued in the case of school closure. The brief guide on how your child can 

access Teams is via the following route:  

BVGS website  Office 365 icon (sign in using school user account)  Teams   then they 

will see a page with their classes.  

 

All students who had never before accessed Teams, or who have issues with accessing Teams, will 

be sent to FF9 at 2pm today (Thursday 12th March) to resolve their access issues with IT. We are 

therefore confident that the student body do know how to access Teams, and are able to receive 

the information they need to carry on with their lessons as normal.  

 



Teachers have also received training on how to access Teams, set work and check who has and 

hasn’t handed in work. We know they are confident in using this system, should they need to if 

schools are ordered to close.  

 

We have also set up a dedicated email address to send any queries to if your child has problems 

accessing Teams. This system will be communicated if the school is ordered to close.  

 

We thank you for your understanding and remain, as ever, committed and dedicated to providing 

an Inspirational and Excellent education to your child, whatever the circumstances. 

 

Yours sincerely,  

 

Dominic Robson, Headteacher at BVGS.  


