
 

 

 

January 2017 

 
Dear parent/carer, 
 

Sixth Form students have just attended their weekly Assembly and all Sixth Formers have been 
issued with a personalised ‘Identification Card’ attached to a lanyard.  The introduction of this new 
system stems from the necessity for the School to track the attendance of all of our students, 
between 1.15pm to 3.25pm.  As you aware, Bishop Vesey’s Sixth Formers are afforded the privilege 
of “home study” if they don’t have a timetabled afternoon lesson.   However, it should be stated that 
we encourage all students to remain in School and work in the designated study areas until 3.25pm, 
as in most instances students work better in a school-based environment.  With this considered, we 
don’t wish to remove the option of home study.  As a School, we have a safeguarding responsibility 
to know exactly which students are on our School site and therefore would ask students to follow the 
procedures listed below:    

1. All Sixth Formers are expected to display their own i.d card when they are in School. 

 

2. All Sixth Formers should not leave the School site (unless officially authorised to do so) before 

1.15pm  

 

3. If a student leaves School before 1.15pm for a personal reason, they should sign out at the Main 

School Office, following authorisation from a member of the Sixth Form Team. 

 

4. If a student leaves the site between 1.15pm and 3.25pm, they must return their card and lanyard to 

their specific ‘Form Card Holder’, which are located outside the internal entrance to the Sixth Form 

HIVE. Each student has their own space which is numbered and labelled to avoid confusion. 

 

5. If a student leaves School at or after the normal time of 3.25pm, they are not required to return 

their identification. 

 

6. It is the responsibility of students to collect their lanyards each morning before 8.40am, if they have 

handed them in on the previous day.  

 

7. If a student has forgotten their personalised i.d and wishes to leave School between 1.15pm and 

3.25pm, they should use the ‘substitute signing out sheet’, which will be located next to the card 

holders.  

Regards 

Mr D. Goodwin 

 

 


